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Menu Map 3

This screen is the menu that controls depot transactions.

The Order Processing option will only be displayed if you have purchased the
option.

The Reconcile ERB Cash will only be available if you are using ERB’s
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Menu Map 3,1

Enter the round and sub round number if known. The / and ENTER, in the round
field, will give you a list of all the rounds on the system to make your choice from.

Choose your round and confirm by pressing 1 for Yes.
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This screen allows you to choose the day for which the cash allocation is to be
made.

Move the highlighted day block using the up and down arrow keys and press
return when it is opposite the day required.

If any unallocated cash exists for the selected day, then you will be asked if you
wish to allocate a previously entered amount, if you say yes to this, then the amount will
be displayed.
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At this stage you can enter the amount of money and tokens value received from
the Roundsman for today or leave blank if money and tokens have not been counted.

You will be given the opportunity to reconcile the cash after input.
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You have entered received cash as £400.00 as having been paid in my the
Roundsman.
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You have entered an amount paid in, if you do not wish to allocate it to customers
now, then you can place it on suspense and allocate it to customers later. This must be
done before the week end routine is run for the current week.
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On entering payments do you wish the prompted payment to include the Current
Weeks Deliveries, or to present you with the Brought forward balance only.

If entering payments at the start of the week the answer will probably be no, as
customers will most likely be paying up to the end of last week. If most payments are to
the end of the current week then answer yes.
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Do you wish to allocate payments to all or Selected Customers.

If you choose Selected Customers, you can select them by Customer Number or
by Style.
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Having taken the all customers option from the previous screen you will be
prompted for the order that you wish customers to be displayed.

Enter payments in Delivery or Collection Sequence.
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You are now presented with a scroll list of Customers displaying their Balance,
which is the payment Due and the Amount of the last payment entered. The customer
style is also displayed. If you are using Credit Limits then, if a customer is over the set
limit then a flashing O will be displayed.

If you enter a Customer and do not wish to make a payment then press the ESC
key. Pressing ENTER will make the payment. If payment type is being used then you will
be prompted to enter a payment type.

If a payment is entered and is incorrect then re-enter a minus amount of the
incorrect amount, then enter the correct payment, (This Should Be Done for Retail
Customers Only).

At the bottom of the screen a Totals Box displays the Amount Paid In, the
Amount Allocated and the Balance. If no money has been paid in then the Balance will
display a minus amount.
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This screen is displaying the £400 that we entered as being paid in, the £399.48
has been allocated to customers and there is a difference of 52p.

You can Re-enter the payment if you know which customer you wish to allocate it
against. You can suspend it for allocation at a later stage. The amount can be written off,
this will be a write off/on against the round and will be held for the year. If you treat it as
Paid-In then the system will make the paid in equal the balance, no over or under will be
posted.
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Menu Map 3,1,2

You have selected to enter payments for customers selected by number. This is
the normal get customer screen.

Select the required customer by keying the number or by using the usual search
methods.
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Customer 1004 has been selected you are being asked to confirm that this is the
customer required.
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Enter the payment, again if credit limits are being used then a flashing O will be
displayed if the customer is over the set limit. If payment type is in operation then you
will be prompted to enter a payment type.

At the bottom of this screen a total of the payments allocated are displayed for
your information.
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You have made the selection to enter payments for customers by style. Enter the
style of customers required.
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You are now presented with a scroll list of Customers, of the style selected,
displaying their Balance, the Payment Due and the Amount of the last payment entered.
The customer style is also displayed. If you are using Credit Limits then, if a customer is
over the set limit then a flashing O will be displayed.

If you enter a Customer and do not wish to make a payment then press the ESC
key. Pressing ENTER will make the payment. If payment type is being used then you will
be prompted to enter a payment type.

If a payment is entered and is incorrect then re-enter a minus amount of the
incorrect amount, then enter the correct payment, (This Should Be Done for Retail
Customers Only).

At the bottom of the screen a Totals Box displays the Amount Paid In, the
Amount Allocated and the Balance. If no money has been paid in then the Balance will
display a minus amount.
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Menu Map 3,2

You have reached this screen by choosing Option 3...Depot Transactions from the
Main Menu and Option 2...Customer Payments From Depot from the Depot Transactions
Menu.

Enter the Customer number if known or use the /ENTER for a pick list of all the
customers on the system.

Make your choice and confirm by pressing Yes.
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This screen shows the date of the last payment by this customer and the customers
current balance. If you are using credit limits, and the customer is over the set limit, then
a flashing O will be displayed.

The system is allowing you to enter a payment, when you do this, a new balance
will be displayed. If the customer is a semi retail customer then you can enter a discount
against the customer.

If you are using payment types then you can enter a number that relates to the type
of payment made, in this case 1 for cash payment.
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Menu Map 3.4

You can allocate the value of tokens taken in as cash by the round in this option.

Select the round required.
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Confirm that the round selected is the one required.
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Having accepted the Round you are now shown the Daily Paid In Amounts. You
are then able to enter the split between Cash, Cheques and Tokens for each Day that
Payments have been entered.

Once Completed you are asked to Accept, Re-enter or Discard the entries made.

Page 23 of 25



Menu Map 3,5

This Option is only available to those using ERB’s.

Select an ERB Round and Confirm.
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Menu Map 3,6

This is a report to show the Round Cash Summary, this is a report to show the
break down of cash that has been paid in by the round and the depot against the round.

You may Select it by Round or by All Rounds.

By selecting All Rounds this will give you a totals report, after producing a report
for each round.
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